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MS-WORD 2000 THUMB-RULES AND DETAILS

Laxmi Publications Pvt. Ltd, 2005. SoAcover. Book Condition: New. First edition. This book MS Word 2000-Thumb-Rules and Details has been written
for both the beginner as well as the middle level user, with some advanced features included for the advanced user too. It covers the entire course of
the Word processing section of DOE "O" level course. No prior knowledge of either computers, or Windows is assumed. Hence, the book should
prove to be a boon for the first timers, as well as, those who do not have a ready access to computers. It introduces Windows to the beginner. It also
deals with the very basics of Word, including details of the Word screen, and shapes of the mouse pointer-which the user needs in order to make his
Word processing more eCective. The book develops from the very basics, step by step, to in-depth knowledge of Word. Advanced topics like Mail
merge, graphics, tables, charts etc. are dealt with in detail. This is a rare book which deals with topics like the use of Equation editor for the
mathematician who wishes to type complicated mathematical expressions. The book contains a large number of examples, which help in
understanding the text better. Pictures of dialogue boxes have been included for easier oCline reference. In order to develop familiarity with the
various icons, pictures of toolbars have been labelled, and toolbutton names are accompanied by pictures of their icons. Summary tables for short-
cut keys and mouse techniques to be applied for various actions have been given at the end of most of the chapters. This is supplemented by in-
depth presentation of the techniques inside the chapter. Practical tips, warnings, and noting the salient features add to the usefulness of the book. A
large number of Hands-on problems are included at the end...
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R ead  Write In c.  P h o n ics:  Y ello w  Set 5  Sto ry b o o k 7 Do  We H av e to  Keep  it?                      
Oxford University Press, United Kingdom, 2016. Paperback. Book Condition: New. Tim Archbold (illustrator). 211 x 101 mm.
Language: N/A. Brand New Book. These engaging Storybooks provide structured practice for children learning to read the Read...
Do w n lo ad  eP u b  »       
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Petrucci Library Press, United States, 2015. Paperback. Book Condition: New. 246 x 189 mm. Language: English . Brand New Book
***** Print on Demand *****.Composed in 1872 and first performed in Moscow at the Russian...
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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be provided aAer the
shipment.Paperback. Pub Date :2012-08-01 Pages: 254 Publisher: rolls of publishing companies basic information title:...
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